
 

2.5.1: Mechanism of internal / external assessment is transparent and the grievance 

redressal system is time- bound and efficient 

Internal Assessment 
 

The college follows its affiliating university rules and guidelines in internal assessment pattern 

for 25 marks. The assessment components as per CIA (Continuous Internal Assessment) have 

been categorized into 4 categories viz., 1.Assignments 2.Project-Work / Seminar / Group 

Discussion / Role play / Quizzes / Presentations 3.Cleaning, Greening and Attendance 4.Testing 

of knowledge through Mid-term examinations (Mid -1 + Mid -2). The same internal evaluation 

process is communicated well in advance to students. In addition to the above, summer 

internships and project works are also conducted to assess the student’s performance. To conduct 

all these internal examinations there is a mechanism which carefully follows the Academic 

calendar issued by the university. Thus, the students are well aware of the dates of the class tests, 

submission of assignments well in advance and hence, can plan accordingly. 

o Assignments are allocated on weekly basis by faculty teaching the subject. 

o Project-Work / Seminar / Group Discussion / Role play / Quizzes / Presentations are planned 

accordingly by the faculty concerned with in the given time frame. 

o Cleaning, Greening and Attendance, these components are assessed by the faculty concerned 

and accordingly the marks are awarded. 

o Regarding two Mid Examinations Question papers are prepared by individual faculty by the 

lecturer who is engaging that particular subject. 

o Answer sheets are evaluated and checked answer sheets are shown to the students for 

maintaining absolute transparency. 

o Mid examination result is discussed at HoD level for maintaining more transparency 

If there are any corrections, they will be corrected and the correct information is passed to 

university accordingly by posting the marks in Jnanabhumi portal. 



 

External Assessment 
 

Regarding external assessment for 75 marks the question paper will be supplied by the affiliating 

university at the time of semester end examination. The question paper pattern is provided to the 

students at the beginning of the semester itself. Based on that pattern materials are provided to 

the students for equipping them for the external examination. Regarding the conduct of 

examination an examination committee will be there to look after all the examination related 

activities. After the conduct of the examination all the answer scripts will be sent to the 

affiliating university for evaluation process. After a transparent evaluation and tabulation process 

the results will be announced for both the internal and external assessment. Later on the marks 

memos will be issued to the students. 

 

Grievance Redressal System 

The college has a mechanism to deal with the internal / external examination related grievances. 

First of all, college tries that there should not be any grievance regarding internal / external 

examination. If there are any grievances the students can bring them to the notice of the redressal 

cell. In consultation with the department the grievance will be resolved. If the issue is related to 

external examination that will be resolved with the university authorities. For this purpose we 

have a separate desk in the examination wing to act as liaison officer between the college and the 

affiliating university. 

 

 



EXAMINATION COMMITTEE 

The Examination committee is an apex body of the College which is headed by Principal and shall 

be facilitated by three sections: Examination, Record Maintenance and Administration. The main 

function of this Committee is to carry out examinations. Keeping the record of each and every issue 

related to the examination and . The Examination Committee plans and organizes all internal as well 

external examinations in the college. The Examine Committee of the College is formed with the 

following members under the chairmanship of Principal. 

 
1. Dr.S. Smitha (Chief Supdt). 

EXAMINATION COMMITTEE 2. S. Yaseen Peer 

3. N Ershad Hussain and Team 

 

Role and Responsibility 

1. The Examination Committee shall circulate relevant time tables released 

by SK University, Anantapuram for College Examinations. 

2. The Examination Committee shall make Seating Arrangement and display them 

on the concerned Notice Board. 

3. Suggest Principal to appoint Assistant Officer in charges for smooth 

conduct of Examinations. 

4. The Exam Committee shall hold pre-exam meetings to brief the members of 

faculty with regard to the examination procedures and prepare budget of 

expenditure. 

5. After the end of each examination the Committee will submit the audited 

accounts submitted to DOE, SKU, Anantapuramu. 

6. To ensure that the entire exam related documents reach the university in time 

7. Any Grievance, Circular, Guideline, Office Order, Notification issued by the 

University are processed in the Examination Cell, reply thereof prepared and after 

Principal‟s signature dispatched or circulates to the concerned Departments. 

 



















 

2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and mode. 

Internal assessment for 25 marks (Theory), Practical examination (internal and external) are conducted at 

appropriate time as per the academic calendar of examinations fixed by the affiliating University. Marks 

were  posted in the jnanabhumi portal. 

 

 

 



 

 

 

 

 



 

 

 



Proceedings of the Commissioner, Collegiate Education
Andhra Pradesh :: Vijayawada

Present : Dr. Pola Bhaskar, IAS

Rc.No. 003/Academic Cell/AC- 1 0 12022 Date : b.Ly a2-

Sub: Collegiate Education -Implementation of Continuous Internal Assessment (CIA) -
Standard Operating Procedure (SOP) to be followed by all colleges - Reg

Ret-: l. Outcome of the workshop held on Implementation of Continuous Internal Assessment
(CIA) and Evaluation in Govemment Degree Colleges at SRR&CVR Governmenr
College (A), Vijayawada on 30.72.2021

In general sense both Assessment and Evaluation are considered synonymous. But

actually. both have different meanings. Assessment is the feedback from student to

teacher and Evaluation is feedback from teacher to student. It involves the use ol'

empirical data on student leaming to refine programs and improve student learning. It's a

judgment on student's performance, which includes both tangible and intangible aspecrs.

Assessment is the use of empirical data on student leaming to refine programs and improve

teaching and student leaming. As leaming styles differs from student to student, the teacher

needs to be more cautious while assessing the students.

Need for the Assessment:

Continuous Assessment is a critical step in the leaming process. It determines whelher

leaming objectives of the course/programme have been met. A leaming objective is the

expectation about what students should know or be able to do by the time a lesson is

completed. Assessment affects many facets of education, including student grades.

placement, and advancement as well as curriculum, instructional needs, and tunding. The

following points highlight the significance ofassessment in the learning process.

) Capturing student's time and attention

F Generating appropriate student leaming activity

} Providing timely feedback which students pay afiention to

} Helping students to intemalize the disciplines standards and notion of equality.

i Generating marks or grades which distinguish between students or enable

pass/fail decisions to be made.

i Providing evidence for others outside the course to enable to judge the

appropriateness of standards ofthe course.
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Types of Assessment:

In fie past only observation by the teacher was the main mode of assessment. In thr'

process of development ofthe system and skills, there occurred various types of assessment.

Broadll.the) can be classified as'Formative Assessment' and 'Summative Assessment'.

Formative Assessment:

Formative assessment is continuous and is conducted during the teaching-

learning process using a variety of tools and strategies. The purpose of formative

assessment is to monitor student learning and provide feedback during the teaching

learning process. Here, the main role will be played by a teacher or a group o[ pcople

through various transparent methods. The responsibility ofevaluating the intemaI assessnlenl

is vested on the teacher/s who teach./es the course. Assessment will be conducted through the

lollowing strategies:

Observation during class

Tasks set for home learning

Proj ects/presentations

Open-ended tasks

Performance tasks

The subject teacher prepares these assessments. Furthermore, it is continuous and does

not replace exams. It is a suitable evaluation technique and tool. Also, they carry a fixetl

portion of marks for the assessment. Most noteworthy, it gives feedback to teachers so thal

they can improve their teaching. On the other hand, it gives students a chance to improve

their extemal assessment grade by seeing intemal assessment results. So, that student can

improve their leaming. For this, the intemal grade awarded to the students in each course in a

semester shall be published on the notice board at least one week before the commencemenl

olend semester examination.

Summative Assessment:

The goal of summative assessment is to evaluate student leorning at the end of an

instructional unit by comparing it against some standard or benchmark. There u'ill bc

University Examinations at the end of each semester for both Theory and Practical sessions.

Semester End Examinations for all theory papers shall be got seVprepared by the Controller

of Examinations as per existing norms and evaluation of all theory papers shall bc

set/prepared by the Controller of Examinations as per existing norrns.

Existing system of Assessment in Govt. Degree Colleges: In the light ol above discussion.

it is observed that the summative assessment in Govt. Degree Colleges in Andhla Pradesh is

lound in Semester-end for 751100 marks for each course. But in the case ol fbrnrative

assessment, it has been found that there are a number of differences/deviations in
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autonomous and non-autonomous colleges due to differences from University to Universitl

in awarding Intemal marks to the students. The following tables show the existing systenr ol'

awarding intemal marks in colleges under various university jurisdiction.

INTERNAL ASSESS]\IENT IN NON-AIITONOII!OtIS COLLECES

It is observed that, the CIA Pattern is followed in all Autonomous and Non- Autononl()us

Covemment Degree Colleges which are affiliated to I I Universities in the State u,ith thc

pass mark being 8 out of 25 and 27 out of 75.

In autonomous colleges, the intemal marks ,re being awarded in the range ol 30 to 50

marks.

In case of non-autonomous colleges it is differed from University to Universit),. hou'er,cr.

most of the Universities have opted for 75+25 Extemal and Intemal system respectivel),.

In 09 State Universities, the colleges are following 75+25 pattern and 02 ('luste'r

Universities adopted 70+30 pattem. But, the procedure of awarding intemal marks ditlcls

from University to University and College to College, with huge deviations in arvarcling

criteria without any commonality.
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In order to understand different criteria adopted by different Colleges. a C)ne da)

workshop was conducted with RIDCEs, Principals (39 in number) and Subiect Experts (40 in

number) to invite ideas from the Principals and Subject experts with an aim to foruruhte

uniformity in the assessment procedures in all the Government Degree Colleges in the Stltr'

olAndhra Pradesh.

The Commissioner, Collegiate Education invited the Principals and Sub.iecl Expcrts

to present their existing awarding criteria in the workshop and after the subrnission ol
Principals and subject Experts, the cCE made the following remarks by suggesting a

common pattern of Intemal and Extemal exams that needed to be lollorved in hoth

Autonomous and non-Autonomous colleges in the state ol Ap in a unifbm manner.. 'flrr.

following Standard operating Procedure (SoP) for continuous lntemal Assessmenl is

prescribed.

SOP ON CONTITIOUS INTERNAL ASSESSMENT AND EVALT]ATION

The following citations should be kept in view by all the faculty members with regaril to

Teaching, Leaming and Evaluation.

"When leaming and teaching continuously improves ever),thing intproves.

Quality is never an accident. It is always the result of intelligent el)irrr.

Ignorance is bliss until it hits you on the face. The real education is the otre

that will set you free" ---- Nelson Mandela

"The correct analogy for the mind is not vessel that needs filling: but u,txrcl

that needs igniting". ----- plutarch
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2. While measuring the qualitative aspect of higher educatiorl it is essential for everyone

involved in the assessment process to understand the concepts clearly. Unless the comect

interpretations and benchmarking are understood by everyone, there will be ambiguity irr

judgments.

3. In a changing context, the needs and aspirations of the students have to be met through thc

curriculum and curricular transactions to enable them to play an elfbctive role in thc

emplol,ment sectors. The thrust of the education is shifting to employability based on tlre

changing philosophy from idealism to pragmatism.

4. One of the key insights into the knowledge issue is that what you know is less important

than how you know it and how you apply it. It boils down to the diflerence helu'c'cn trt'o

types ol thinking. Low level concrete thinking, concems simple observations. lacts ilnd

figures and is the loundation of the next level of thinking-high level abstlact thinking -

concerns and relationships. Both kinds of thinking are necessary.

5. Examination retbrms has been a prominent theme in the deliberations in connection rvith

higher educationalists apparently had little impact: examinations are universallf irssociatcd

rvith anxiety and stress both for students and others. There are various malpractices lhll

reduce the dependability and credibility ofthe examination system.

6. The academic quality of actual examination has long been a major complaint. 'l-he

methodology in the system is the root cause that needs to be tackled on priority hasis. The

sizable weight for intemal assessment is a major step. The main problem is the incomplclc

development and articulation of relevant and systematic schemes fbr internal assr.ssntcnt

designed to suit the needs of different subjects and levels ofthe students.

7. In this regard, laculty members have not been oft'ered sufficient support througlr cleat'|1'

spells out SOPs specific to their subjects and effective orientation through nranuals or

workshops. The absence of clarity is leading students to perceive internal assessntent

lacking objectivity and transparency.

8. Benjamin Bloom, an educational Psychologist devised a pyramid model that represents

dilferent ways of learning which is known as "Blooms Ta,ronomy" and is described belorr:

8tooM 5 TAXOMONY - COGNTTTVE DOMATN i2001)

4a
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A leamer is expected to progress from the lowest level of the pyramid to thc' highest

i.e. lrom the Lower Order Thinking Skills (LOTS) to the Higher Order 'fhinking

Skills (HOTS)

9. There is every need for a change in focus in the intemal assessment from cluestiorr

pattems that require simple memory recall to a judicious mix of questions $ hich

ASSCSS.

/ Knowledge acquired

/ Standard application of knowledge

r' Application of knowledge in new situations

r' Critical evaluation of knowledge

/ Ability to synthesize knowledge drawn from different sources

10. Therefore, the intemal assessment should be aimed towards ensuring the descriptions

of the abilities and other qualities a course seeks to develop in students. In otlrcr

words, from inert product to processes and capacities that point to continued learning.

I l. The major principle for improving the quality of internal assessment is that a valic'I1'

of means of assessment should be used to match many dimensions of learning

objectives. The use of many such devices is possible only in the college sctting ol'

internal assessment handled directly by the individual laculty member.

12.Under the above circumstances, the CIA has been divided into four categories ol'

inventory tasks and activities as detailed below:

S.No Type of Assessment
Weightage
Assigned

(i) Assignments 5

(i i)
Project-Work/Seminar/Group Discussion,/Role
playlQuizzes/Presentati ons

(iii) Cleaning, Greening and Attendance

(iv) Testing ol knowledge though Mid-term
examinations (Mid -1 + Mid -2)

20 + t5

50

13. Assignments: A writing assignment encompasses any writing task a teacher asks ol'

students that involves more and more thought processes including anall'sis.

evaluation, interpretation, narration, syntheses, reflection, clarificatiorr

summarization, creative expression and application or demonstration ol knowledge or'

leaming. Every faculty member should determine the purpose of the assignmcnt and

the levels of students and accordingly assignments should be given. There should bc

6
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ar leasr one assignment lor each unit/module as and when the syllabus (unit/module)

is completed. The weightage of marks, assigned tbr the assignments should bc

au arded after completion of all the assignments in respect of all the units/moclules

and it should be finished befbre conduct ol lI Mid exarnination

14. In class activities: laboratory/manipulative skill which include as described bclou'

tbr dillerent subjects should be organized by every faculty member in respect ol'the

subjects being taught by him/her

Suggested Activity/Activities for C lA

Peer teaching, Student seminars, quiz, rvorkslreels ot.t

subjects, KWL (Know, Want-to-knou'. atrd [-.: rtrttctl]

Group work, Work sheets on subject. Industrial visit.

Individual and Group Projects

Field visit, Student projects. Student semirrars. pccr'

teaching, filling gaps, Matching, quiz, worksheets otr

subjects. KWL, Hydroponic gardening. live projccts.

Vermi compost Preparation, growing Nurserl' plants.

Aquarium maintenance, Fish farming

15. Students should be encouraged to pamicipate in Activities like Clean & Green ol'rhe

campus/in the community etc. Pucca record should be maintained shorving tlte

authenticity of the participation and accordingly marks should be awarded to each

student. There should not be any malpractices in this regard. Attendance should also

be taken into account for awarding total marks of 5. The award of marks fbr this

should be completed before conduct of II Mid examinations.

7

st.
No

Subject

I

Chemistry

Physics

Mathematics
Electronics

Zoology, Botany,

Geology, Geography,

Computer Science

-)

Micro Biology, Bio
chemistry, Food &
Nutrition, Home

Science, Horticulture,
Agriculture,
Aquaculture, Home

Science

Industrial visit, Lab visit, Student seminars. cpiz.
worksheets on subjects. KWL. Studenl prolccts.

Hydroponic gardening, live projects, Vermi conrpost

Preparation, growing Nursery plants. Aqualiurn
maintenance, Fish farming, Mushroom ('ultivation.

Organic farming

+

Statistics. Econonrics,

History, Archeology,
Political Science,

Public Administration

Socio economic survey, Group discussions. Studcrrl

seminars, peer teaching, quiz, worksheets or.r subjc.cts.

KWL, Field visits, Mock Parliament, Web assignments

) Languages

Comprehension paragraphs, Book revierv.'l'hink-pair'-
share actions, Student seminars. peer teaching. fillin,u
gaps, quiz, worksheets on subjects. KWI-. Group

Discussion, LSRW activities

6
Contmerce

Management
and

Industry visits and tours, group discussion, group proiects.

Student seminars, one-word answers, Multiple choice
questions, peer teaching, filling gaps. Matching. c;uiz.

worksheets on subjects, KWL. Socio economic surr c-\,s



16. Testing of knowledge subject-wise Mid Examinations is a very important ()utcome

of learning. with a weightage to the extent of70% of the total intemal assessnlent.

17. Suggested to conduct Mid I Examination through three kinds ofquestions:

z Firstly, One out of Three Essay type questions carrying 5 marks should be

given.

z Second, five out of seven short answer questions should be set carrying

5x2:10 marks with weightage and

} Third, ten objective type questions should be framed carrying l0x%:5 marks

with weightage comprising multiple choice answers, fill in the blank

questions, matching answers questions, comprehension etc.,

i The duration of examination is 1 Hour per paper for a total of 20 Marks.

18. Mid II examination is to be conducted after the completion of syllabus choosing ts'o

kinds ofquestion, as explained above for a total of 15 Marks.

19. Two mid-term examinations as explained above should be conducted, I Mid alier

completion of 50 Y' syllabus and II Mid after completion of total Syllabus tvith 35

marks for Mid Exam (Mid -1 for 20 Marks and Mid-2 for 15 Marks).

For Assignment, Seminar/Qui/Field trip/ Project work and Clean. Green antl

Attendance etc., for the three components, the marks to be allotted once in a semestc-l'

before conduct of II Mid Examinations.

The marks obtained by a student for 50 marks (Total of two Mid exanrs lbr 35.

Assignments 5, Classroom Activities 5, Clean, Creen and Attendance 5 ) is to bu

scaled down to 25 and this should be treated as the CIA score of the student in that

subject.

ln case of Autonomous colleges whatever the weightage of internal asscssnlL'nt

is fixed, it should be scaled down accordingly.

20. Blended mode of intemal assessment should be followed. At least one-mid should be

conducted through online and records of every student should be documented for'

reference.

21 . All the staff members should maintain records/registers properly in the prescribed

format. The details of the marks secured by the student subject-wise and conrponcnt-

wise should be uploaded by each faculty member in the SEMS App (Students

Evaluation Management System) on real time basis without f-ail.
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22. The Principals should see that, 04 types of records are to be maintained in the college

which are to be submitted during inspection.

(i) Student-wise and Semester-wise CIA Record is to be maintained by the

concemed faculty member as per STUDENT EVALUATION REPORT

(Proforma Enclosed)

(ii) Subject-wise and Semester-wise CIA Record is to be maintained h1' the

concemed In-charge of the department of all the students of the sub.iect as pcr'

STUDENT EVALUATION REPORT prepared by concemed taculty

(iii) Program-wise and Semester-wise consolidated CIA Records of all students ol-

the college are to be maintained by the Principal of the College/Exanrirration

i/c. Similar Registers are to be maintained for Life Skills, Skill Developrnent

Courses etc., zrs per STUDENT EVALUATION RIIPORT

(CONSOLIDATED) (Proforma Enclosed)

(iv) Semester wise PROGRESS REPORT generated through SEMS (Students

Evaluation Management System) App

SdA Dr Pola Bhaskar rAs
Commissioner of Collegiate Iilucution

Copy to
l. Copy to the RIDCEs
2. Principals of all Govemment Degre Colleges.

Annexure
I . Student Evaluation Report - Faculty Wise.
2. Student Evaluation Report (Consolidated) - College Wise.
3. Student Progress Report

l/ Attested/l

b
Academic Guidance Olllccr

Commissioner of Collegiate liducation

9
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  2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and mode. 

Internal assessment for 25 marks (Theory), Practical examination (internal and external) are 

conducted at  appropriate time as per the academic calendar of examinations fixed by the affiliating 

University. Marks were posted in the Jnanabhumi portal. 
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